ILRES A-16-013

NAZIME RN

VACANCY ANNOUNCEMENT cuoftpme | 10 Mar201o
Please submit new MLC/IHA Application Form from US Navy Yokosuka Web Page. %%‘_ﬁﬁtﬂ]ﬁ Open Until Filled
SIS, KB ERAE R — A — RO FTER L BENF &0, Closing Date
http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN Forms.html ﬁﬁﬁ
24 Feb 2016

Date of Issue

1. BRTE 4 Job title (%#k Grade 1-6/ EEFEH#K LD 3) HEAH | 44. HEEEH Area of Consideration

. No:tof t X B} MLC/IIHA %8 (FRBXA)
. . Lo ecruitment | ¢ MLC/IHA Empl ithin Activi
Telecommun|cat|ons Spec|a||st, 4214 urrent mployee within Activity

(BXEE M) X1 38 MLC/IHA ft 3 B GEEIEM)

1 4 Current MLC/IHA Employee in commuting distance

BEWERTOERAOARES O&No X A& Yes X T MLCIHATEEB(EHEHXKE)
Acceptance at Lower Grade: {ERIZE#R Lower Grade: 1-5 Current MLC/IHA Employee Japan Wide
X =#%% O sexR O &% - EhR OEE®R N _
Administrative  Trade & Service Security & Fire Medical X 5} &8 Off Base Applicant
2. BBB% Activity
.. . 5. ERADTE¥E Type of Employment
U. S. Naval Computer and Telecommunications Station, Far East Xl MLC P Py
Detachment Atsugi, Japan
Base Communications Office (BCO) Atsugi (ATN2) L1 1HA
#5157 Working Place: #& i /E AL #h Ayase, Atsugi Base (] B5RE%I HPT

3.8 #5mEM Work Schedule (38 40 BERSH] hr/wk )

£775 B Work Day: Mon - Fri
&1 75 Work Hours: 0745-1630 Recess: 1145-1230 (] BRE Limited Term (NTE: )

X % F Permanent

O] &%) Night Shift X 5% Overtime  [X] 43k Business Travel

6. BRFEA A Duties
See page 3

7. BREHBKEMH Qualification/Physical Requirements

GENERAL (Applicable to all grades): £ T D& HEREREH:

- Japanese Regular Driver’s License.

- Skill in operating Microsoft Office Suite (Word, Excel, Access and Power Point).

- Ability to speak, read and write English at fluent proficiency level (LD-3).

- Knowledge of Telecommunications Outside Plant and Telephone/PBX installation upgrading, and applicable directives in the
telecommunications field.

- Knowledge of BCO’s programs and operation, in accordance with NCTSFE introduction, BCO SOP regulation.

- Knowledge of Cable TV installation, maintenance and service contract as Assistant Contracting Officer (ACOR).

- Ability to motive, train, supervise and work effectively with subordinate employees.

- Ability to distinguish blue, orange, green, brown, slate (grey), black, red, violet, rose aqua and white, the combination of colors
and small strips of multiple of colors to install, terminate and test color coded cables.

- Ability to perform as a translator between contractors and customers.

BWT 1-6:

- One year of specialized work experience at 1-5 level in the related work, OR master degree in the related field.

BWT 1-5:

- One year of specialized work experience at 1-4 level in the related work, OR bachelor degree in the related field.
Non-Japanese Applicants: Only those who possess permanent residency visas are eligible. Please attach a copy of Residence Card (both front
and back sides) and copy of your passport (picture and visa stamp pages) to your application.

Former US Military Members: Please attach DD Form 214 to your application. Former military retirees must first obtain approval for
employment under foreign government from the Chief of Naval Personnel and attach the approval letter to be considered.

- SOFA members and SOFA dependents (include SOFA spouse) are not eligible for MLC employment.

*A handicapped applicant may be accepted, depending upon the degree and kind of disability.

F 571 English Language Proficiency : [ ZE 745 L None [1#1#k Basic []5#& Intermediate [X]_E#% Advanced [14FEXMEEFI Exceptional

& Educational Background : See block #7 | $a#F5E 48 T 5 License/Certificate Required : See Block #7

1



http://www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC_IHA_HPT_Jobs/JN_Forms.html

8. IR 9% £ D Application and Associated Documents

*[X] 22 S FA#E Application for Vacancy Announcement (HROY Form 1)
*X] B FEHREE Resume of Specialized Work Experience (HROY Form)
*MEBAlL Complete * in [] HAEET Japanese [X] EFET English [] ¥5 5 T3 Either

HROBRRLSN AT 235618, BEEFICLTUTNTOFEEAZTLALTINIY, EHERES, K4, AFA R, EFES, &
Fr. SRR ISEET D IRHE S LIRS . WOSRIE (A, MBI, BTERE. LV EBNAESCTRERR L)
To be considered for selection, resume must include at least the following information: Announcement number, full name, phone number, address,
SOFA status, education backgrounds, work experience (periods of employment, company name, description of major work, weekly hours of
work) Any special skills and licenses related to the duties of the position to be filled.

X &R - TIRITAE - BTIHREO I E—(7 WEHRIZE L H DIHE) Copy of license/certificate (if any in block 7 applies).

X HEEDREH ZEIBAT 5 HDDE L Certificate of English Proficiency (Copy)

X 82 AYIF T L. BEEOBEES - KR ZEVREAHME (12cm x 23.5cm) EZHERBHA>

12cm x 23.5cm Envelope with Applicant’s Zip Code, Address, Name and a 82 yen stamp (MPS is unacceptable.) <For selection Notice >

X BFREEUNDEX. EEH— K, /1 XFR— b, & D E— For non-Japanese citizen applicants, a copy of Residence Card (both
front and back sides) and Passport (picture and visa stamp pages).

X REBENEBXRBEETHHELTLDIAIX. [HRKICET 2HMR]

If you have any family/relatives who work at U.S. Navy base/facility in Japan, “Questionnaire on Relatives”

R L& % for Job Inquiries & i % Office to Submit E B For Official Use

Current USFJ Employee REEBM&+H5% : | Current USFJ Employee TAEE SR E -

£ BXBEEAREMAEE CNRIHRO T252-1101 #R)IIR #&#™H

DSN 264-3624 / 3427 | 3425 TR XKBEEAREH AEE HRO BOX12

B046-763- 3624 / 3427 | 3425 Ayase-Shi, Kanagawa-ken 252-1101

CNRJ HRO Box 12
PDNO:

Off Base Applicant S EB GBS & % - Off Base Applicant 4} 8B E &R H 5k - NCTSFE-ATN2-002

FH IS ERXE EER EEE & T 252-0011 w118 EEME T HE A 1-46-1

Zama Branch of Labor Management FHIFEENE ERX EBR EEE R

Organization, Management Section 2 1-46-1, Soubudai, Zama-shi, Kanagawa-ken 252-1101

B046-251-0667 Zama Branch of Labor Management Organization

Management Section 2

sk JEIEE K OVRAF I3 Y) A 2P = £ CIC BRA(ERTS A O Z &, Send application and attachments to above address by 1500 of the Cut
Off/Closing date of the announcement.

KSR CTHEDRERAER ZMT2 L TW R WISEFRILRE ORSR L 720 4 A, Ineligible applicants will not be referred for
consideration.

fARH SN EESEIZBIR L L £t A, Submitted applications will not be returned. < F)ENEEHGEI H LML, — W@ OREI0 L7220
£, M, RERTICL Y LEFEERYA 2RISR E 2D 2 3B D £9, After 1% Cut Off Date, collection of applications will be
cut off weekly. Announcement may close before closing date above due to decision of selection.

R INFEEHOERIILLTO URL L ¥ v m— K T&E9, Forms for application are available for download on our web site
http:/ /www.cnic.navy.mil/regions/cnrj/om/human_resources/MLC IHA HPT Jobs/JN Forms.html

PRIVACY ACT STATEMENT BEIARERIRFEICDOLNT

AUTHORITY:: Executive Order 10450, 9397; and Japan Law Concerning Protection of Personal Information (Law No. 57 of 2003).

&S RETHERT 10450,9397 ; XU BAKL - EANIGHRORECET 5EF (1 SEXEFER+ES)

PRINCIPAL PURPOSES: To record Personal Information for the purposes of executing the business operations of the U.S. Forces, Japan and protection of
human life, safety and property, NOTE: Records will be securely maintained in either an electronic or paper form.

T E: ABDLMS, T2, UEORELEBREOEBOZXITEZENE LT, BEABRERET 54,

FERD  BREIBEFEX. L LIEAITHEICZRESNET,

ROUTINE USES: To maintain Personal Data accurately with the most up-to-date content to the extent necessary to achieve the stated Principal Purposes.
FIRER: FEMOEMRITDER., B CEEGEANEREHFT 54,

DISCLOSURE : Disclosure of this information is voluntary; however, failure to provide the requested information may impede, delay or prevent further
processing of administrative actions.

EHRETR: EAEROFTIIERTTA. BERENFERZRE LGN S12HE. TOROFREDYHIT. Bh. HAHIEHH
ERBENHYES,

Format revised. 2014-06-11
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6. BB N2 Duties

Directly supervises eleven (11) subordinates and tasks assigned to Inside and Outside Plant maintenance division.

As assistant supervisor, performs administrative supervisor over all JN workforce assigned in the office. Establishes internal
management goals and various procedures to insure high levels of productivity and personnel work efficiency.

Plans and conducts technical, clerical and safety training to subordinates to improve of skills and techniques associated with individual
functional assignments. Confirms cost effectiveness and quality assurance by on-sight observations, spot-check and visual inspection
of status of progress, workmanship and end products. Deal with customers complaints, and plans and implements corrective actions.
Interacts with Atsugi HRO on issues concerning Atsugi MLCs and performs various other administrative actions as required.

Review and verifies Communications Service Authorizations (CSA) and Telephone Service Requests (TSR), continuous interaction
with DISA, and maintains a liaison with Yokota Facility Control Officer (FCO). Oversees trouble call maintenance, coordinates work
scope and cost estimate for unusual requests for telecommunication services, monitors the progress of each TSR/LSO, provide status
to customers as requested.

Provides technical assistance and guidance on various telecommunications projects for Atsugi. Coordinates and manages the
development of project documents for Government of Japan Facility Improvement. Continuous interaction with PWD planners and
Army Corps of Engineers project managers. Reviews and evaluates actual conditions of equipment and operating records and reports,
forecast workload and demands, and plans and directs work and personnel assignments. Requests action to correct the condition which
cannot be remedied with the resources allocated.

Acts as an Assistant Contracting Officer Representative (ACOR) for Cable TV installation, maintenance, and service contract.
Provides technical information to contractors such as existing cabling location, advising on cable installation routing, report any
discrepancies found/reported to the contracting officer.

Must be able to distinguish blue, orange, green, brown, slate (grey), black, red, yellow, violet, rose, aqua and white, the combination
of colors, and small strips of multiple colors.

Operate government vehicles to visit various work sites.

Performs other related or incidental duties as assigned.



